YTBEPX]IAIO
COIII Ne 12» HI'O

E.B. CuMuHukuna

MNOJIO’)KEHHUE
0 padoTe ¢ MEPCOHANBLHBLIMH IAHHBLIMH PAGOTHHKOB H 00y4aK0LIHXCS
MBOY «COLI Ne 12» HI'O

I. OGIIUE IMOJIOKEHMSI.

1.1. Hacrosimee Ilonoxenue ycranaBiaupaer nopsaok paborst MBOY «COILII Ne
12» HI'O, nanee — mkosa, ¢ UeIbio NOTydeHHs, 0OpaboTKH, XpaHEeHHs U Tepelaun J1o-
KYMEHTOB, COCpPIKAIMX CBEACHHs, OTHECEHHbIE K MEPCOHAIBHBIM JAHHBIM PaOOTHHKOB
1 00y4aromuxcs.

1.2. Ilenp nacrosmero ITonoxenns — 3ammura NepcoHAIbHBIX JaHHBIX PaOGOTHHKOB
1 00y4aroIMXCs OT HECAaHKIMOHMPOBAHHOTO JOCTYNa W pasriamenus. IlepcoHaabHbie
JIaHHbIE SBJIAIOTCA KOHQUAECHIIMAIBHOM, CTPOro OXpaHsieMoi HHOpMaLHE.

1.3. Hacrosmee Ilonoxenne pazpaGoraHo B coorBerctuu ¢ Koncruryuueit Poc-
cuiickoit ®enepannu, TpynoseiM koxekcoM Poccuiickoit ®enepaiyu, DeepanbHbIM 3a-
KOHOM 0T 27.07.2006 Nel52-®3 «O mepcoHalIbHBIX JaHHBIX», DeaepanbHbIM 3aKOHOM
ot 27.07.2006 Ne149-®3 «O6 unpopmanuu, MHGOPMAHMOHHBIX TEXHOIOTUAX U O 3alllU-
T€¢ MHQOPMALMKY» U APYTUMH JEHCTBYIOIMMHA HOPMATUBHO-IIPABOBBIMU aKTAMHU.

1.4. OBpaborka (nosnyyenue, MCNIOIB30BaHNE, NIepe/iaya, XPAaHEHHUE U 3alllkTa) rep-
COHAJIBHBIX JaHHBIX pabOTHHMKA M O0YYalOIIErocsi MOXKET OCYLIECTBIATHCS HCKITIOYH-
TEJBHO B [EJIAX:

» obecnievenus coOIIOICHHS 3aKOHOB U WHBIX HOPMATHBHAIX IIPABOBBIX AKTOB

* COACHCTBHsI pabOTHUKY B TPYAOYCTPOHCTBE, O0YUCHHH U TIPOJBMXEHUH 110 CITyXKOe,
o0yyarommmes — B 00y4eHuH

 oOecrieueHus TMUHOM Ge30macHOCTH pabOTHHKA U 00YYaIOIIErocs

* KOHTpOJIS KOJIMYECTBA M KAYeCTBA BBINIOJIHAEMON paboThl M 00ecrieYeH s COXpaHHO-
CTH UMYILICCTBA B MUHUMAJIBHO HEOOX0AMMOM JIJI 9THX Liesiei o0beMe

e KOHTpOJ KadecTBa OOyuyeHHs: U 0OeCHEeYeHUs: COXPaAaHHOCTH MMYIIECTBA B MHHH-
MaJIbHO HEOOXOAUMOM JUISl 3THX IIe/Iel oOheMe.

1.5. Hacrosmee Ilosioxkenne n M3MEHEHHS K HEMy yTBEPKIAIOTCA IHPEKTOPOM
KOJTBI. Bee paGOTHHMKM MIKOJIBI TOJKHBI OBITH 03HAKOMIIEHBI ¢ JaHHBIM [10/I0KEHHEM 1
U3MEHEHHUSAMH K HEMY TOJ1 POCITUCE.

1.6. B Hacrosmem ITo105KeHNN HCTOTB30BAHBI CIIEAYIONINE TEPMHHBI M OMpE/ielie-
HUSL:

[lepconanbubie nanHble paGoTHHKA — J100as MHPOPMAIMA, OTHOCSIIASCS K
OMpeNeICHHOMY (QU3HYeCKOMY JinLly (pabOTHHKY), HEOOXOAUMas LIKOJIE B CBA3M C TPY-
JOBBIMU OTHOIIECHHSMH, B TOM 4uciie, GaMUJIMs, UM, OTYECTBO, TOJI, MECSII, 1aTa U Me-



CTO pOXKICHHSA, aapec, ceMeiinoe, COLIMAIbHOE, UMYIIECTBEHHOE TnoJyioxkeHue, o6pasona-
HHE, npodeccs, 10xo ] pabotHuKa, apyras UHOpMarms.

Ilepconanbupie nannpe o0yuaromerocs — MHpOpManus, Kacaromascs KOHKpeT-
HOro olyyaromerocs, KOTOpast HeoOXxoauma ONEpaTopy (AMPEKTOPY IKOMEI K (mm)
YTOJHOMOYCHHOMY WM JIMIly) B CBSI3H ¢ OTHOLUCHUSMHU, BOSHUKAKOIHMHU MEXy poaure-
JSMH (3aKOHHBIMY IpCACTaBUTEISIMH ) O6yvatomerocs 1 IIIKOJIOH.

OGpaborka nepconansupix AAHHBIX — JefCTBHY (onepauuu) ¢ [EPCOHATILHBIMU
JaHHBIMH, BKJIOYas CHCTCMAaTH3aLIHIO, HAKOTLIEH e, XpaHEHue, KOMOMHUpOBaHKe, yToy-
HEHHE (0OHOBICHHE, M3MCHEHHE), UCIIOIB30BaHHe, pacpocTpanenue (B ToM uucie re-
penavy, obesnnuuBanme, OJ10kMpoBanue, yHUUTOKEHIE [ICPCOHAIBHBIX JaHHBIX.

3ammnTa nepconanbubIx AAHHBIX — JICATEIBLHOCTD YHOJTHOMOYEHHBIX JIMI[ T10

HBIX JTaHHBIX U obecrieyeHue OpPraHU3alMOHHO-TEXHHYECKHX MEp 3amuTel uHbOpMarmK
OT HENMPaBOMEPHOToO J0CTYIIa, YHUYTOXKCHUS, MOAM(HIMPOBaHNS, OslokMpoBanus, KO-
POBaHu4, npeaocrasiexus, pacrpocTpanenmus.

Konduaennnanbnas HHpoOpMauus — 570 HHbopmanus (B AOKYMEHTHPOBAHHOM
HJIH 7IEKTPOHHOM BHJE), AOCTYII K KOTOPO#t OrpaHnumBaercy p COOTBETCTBHUH C 3aKOHO-
AatesibecTBOM Poccuiickoii Denepanum.

II. AOKYMEHTBI, COAEPXKAILUUE CBEJIEHUSI, COCTABJIHIOI.[IHE
IIEPCOHAJIBHBIE JAAHHBIE.
1. dokymeHThl, COlepikalue cBegeHMsI, Heo0XoauMbIe a5t 3aK/IVYeHHS, H3MeHe-
HHS HJIH NpeKpaleHus Tpyaosoro AOTOBOpa ¢ paboOTHHKOM:
» Ilacniopr
» JlokymeHTHI 06 o0pa3oBanmy, KBaJTMpUKALUK
* Memnmnckas kamwkka o MEMIIMHCKHUM 3aKITIOYeHHEM 06 OTCYTCTBUHM MPOTUBOMOKA-

KICHUH

» CrpaxoBoe cBuaeTebCTRO T'OCYTapCTBEHHOTO MIEHCHOHHOTO CTpaxoBaHHs
« WHH

* JIOKyMeHTBI BoMHCKOrO yuera.
2. Hokymenrsi, ColepikamHe cBexeHHsi, HEO0X0AuMbIe 1151 npenocraBjienns pa-

00THHKY rapautuii u KOMNEeHCAlHH, YCTAHOBJIEHHBIX AeHCTBYIOIIHM 3aKoHOIa-
TeJIbCTBOM:

» JIoKyMeHTBI 0 cocTaBe CEMbH

» JlokymeHTHI 0 OepeMeHHOCTH paboTHHUILEI

» JlokymeHTsI o BO3pacTe MajloyleTHUX nereii

* Jlokymentsr o mecre 00yueHus nereii.

2.3. JlokyMeHnThl, CoAepikamme cBeaeHHs, HeOGXOaHMEIe AJISl peaIH3alMH KOHCTH-
TYUHOHHOrO npasa Ha nojy4yeHve obumero 00paszoBanus, B Tom unce 3aAKJII0YeHHs
/A0r0BOPA ¢ POAUTENSAMH (3aKOHHBIMHE NpeacTaBuTe/ISIMH):

» JlokymenTsl, YAOCTOBEPAOWMIA JIMYHOCTE o0yuarorerocs (CBUIETENBCTBOM O pOXK-
ACHUH WK macropr)




* JlokymenT o nomyuenun 00pasoBaHus, He0GXOMMOrO AL TIOCTYTIEHUS B COOTBET-
CTBYIOIINH KJ1ace (JTMYHOe JeJ10)

*  Menunnnckas KapTa

» Cnpagka o mecte MIPOKUBAHUS

* Konsl u pesynprars COLHAIBHO-IICUX0JIOTHYECKOTO TECTUPOBAHHUS

2.4. lokymenTsi, COMepikalIne CBeleHHS, HeOOX0MHMbIe AJIsl IpeoCcTaBIeHus 06y-

Hawumemycs rapanTuii u KOMNEeHCaUHi, yCTaHOB/IeHHBIX AEHCTBYIOIIMM 3aK0HO/1a-

TeJIbCTBOM:

 JlokyMeHTHI 0 cocTaBe ceMby

* JloKyMeHTHI 0 cocTosHuu 3/10pOBbs (CBeaeHHs 06 UHBATMHOCTH, O HAJIMYMH XPOHH-
HeCKNX 3ab0seBanmii U T.11.)

» JlokymeHTEI, TMOATBEPKAIOIINE IPABO HA JOMONHUTE/bHEIC TAPaHTHH U KOMIICHCA-
HHSM 110 OTIPE/IC/ICHHBIM OCHOBAHMSM, MIpCAYCMOTPEHHBIM 3aKOHOIATEIHCTBOM (po-
AUTCIH-HHBAIN/IBI, HETIONIHAS CeMb, pebeHoK-cHpoTa 1 T.11.)

III. CBOP U OBPABOTKA MNEPCOHAJIbBHBIX AAHHBIX PABOTHHUKA.

3.1. Ilepconanbusie nanupie paboTHHKa OTHOCsTCS K KOH(HUACHIHATBHOH uHpOp-
Maumu. Jlns nuia, nonyymsmero AOCTYI K NEPCOHATBHBIM JJaHHBIM, 00s3aTe/IbHBIM sB-
JCTCs TpeboBaHue He 10MmycKaTh PacnpocTpaneHne 1aHHON uHGOpMaIHH Ges cornacus
paboTHuKa, a Taroke MpA HAJTMYMU MHOTO 3aKOHHOTO OCHOBAHMS. TpeGoanus npu o0pa-
0OTKe nepcoHaTbHBIX TaHHbIX paboTHHKa ycTaHOBIEHS! cT. 86 TpynoBoro konekca PO u
HC TIO/VIEXKAT H3MEHEHHIO M HCKITIOUEHUIO,

BOBBIX aKTOB, O0y4eHUH U HPOABHIKEHUH 110 Ciiy:kGe, obecrieyeHus TuyHol 6e3omnacHo-
CTH, KOHTPOIISl AEATENbHOCTH, KOJTHYECTBA 1 KaecTBa BBINOIHAEMON paboThI 1 0Becie-
CHHUs COXPaHHOCTH UMYIIECTBA LIKOJTBL, pabOTHHUKA M TPETHUX JHIL,

3.2.2. O6pabotka [ICPCOHANIBHBIX JAHHBIX MOYKET OCYLICCTBIATECS I CTATHCTHYE-
CKUX HJIM MHBIX HaYYHBEIX H CITyKEOHBIX Leseii npu YCIOBHH 0043aTelIbHOTO 063/ THYH-
BaHHs MEPCOHANIBHBIX TAHHBIX,

3.2.3. Undopmanus o [ICPCOHANBHEIX JIaHHBIX paboTHHKA HIPCAOCTABIISIETCS LIKOJIE
YCTHO, JTU0O I1TyTeM 3aroMHeH s PA3JIMYHBIX aHKET, OMPOCHBIX JINCTOB, KOTOPhIE XpaHAT-
4 B JINYHOM Jene. Ecitn nepconanpupie AQHHBIC pabOTHHKA BO3MOYKHO MOJIYYUTH TOIBKO
Y TPETbeli CTOPOHBI, TO paboOTHHK JI0JKEH OBITh yBEAOMIIEH 06 5ToM He MEHEee YeM 3a
TP paboYMX IHS M OT HEro IOKHO OBITh MOJTy4eHO MHChMeHHOe cornacue (aubo nuck-
MCHHBIH OTKa3), KOTOpoe paGoTHIK AOJDKCH 11aTh B T€YEHHE NSTH paGoumx mueii c MO-
MEHTa [OJIyYeHus COOTBETCTBYIOWIEr0 yBenOMieHHs. B [IMCBMCHHOM  yBEJIOMJICHUU
IKOJIa B JIMlle IMpeKTopa coobmaer PaboTHHUKY O Hemsx, NpeIoIaracMbpIX HCTOYHHKAX
U cnocobax nonyyenws [IEPCOHANIBHBIX JJAHHBIX, XapaKIepe MOMIeKAINX MOTyUeH IO




[ICPCOHAJIBHBIX aHHBIX (Hanpumep, opopmIiIeHHe 3arpoca B yuebHOe 3aBeeHMe o noj-
JIMHHOCTH JI0KyMeHTa 06 06pasoBannu u T.IL) U MOCIEACTBUAX OTKA3a paboTHHKa nath
IIMCBMEHHOE COTJIache Ha ux NoJIy4yeHue.

3.3. Ilpu nocrynsiennu ua paboty paGoTHuk TIPCNIOCTaBISET WIKOIE creayromue
AOKYMEHTBI, COZIepIKalIlie MepCOHATbHEIE JlaHHBIE O cele:

- IacNopT WJIH HHOMI KOKyMeHT, YAOCTOBEPSIONINI THIHOCTS;

- TPYAOBYIO KHMKKY, 3a HCKIIIOUCHHEM CJIy4acB, Korjaa TpynoBoii ZOTOBOP 3aKJIHO-
4acTCs BIICpBBIE WM paGOTHHK MIOCTynaeT Ha paboTy Ha ycioBusx COBMECTHTE/IBCTBA;

- CTPaxoOBOE CBHJIETEILCTBO FOCY 1apCTBEHHOTO NMEHCHOHHOO CTPaxOBaHus;

- IOKyMCHTbI BOWHCKOT'O yueTa — s BOCHHOOOS3aHHBIX U JTuIy, HOJUIeKAMX [pH-
3bIBY Ha BOCHHYIO CITysK0y;

- I0OKyMeHT 06 o6pazoBanuu, o KBUITHQUKALMY WIH HATHYHK CIICLHANIBHBIX 3HAHMI

[IpH MOCTYIUIEHHU Ha padory, TPEOYIOLIYIO CreHUaTbHEIX SHaHWH WIN crienuansHoll
IIOATrOTOBKH.

PAILHBIMH 3aKOHaMu, yKazamu Ilpesunenra Poccuiickoi Dejiepaliun U MOCTaHOBIEH S
mu Ipasurenscrsa Poccniickoi Denepannm.

3.5. Ilpu 3akmouennn TPYZIOBOro J10roBopa u B xo/1¢ TPYIIOBOI JIeATeNBHOCTH TS
obecnieyenus rapanTuii i KOMINIEHCaUni paGoTHUKY, yCTaHOBIEHHELX ACUCTBYIOIIUM 3a-
KOHOZATEIbCTBOM, MOKET BO3HHKHYTbh HEOOXOIUMOCTE B [IPEAOCTaBACHUH pabOTHHKOM
JIOKYMEHTOB:

- 0 BO3pacre jereii;

- 0 bepemenHocTH JKCHIIIUHEI,

- 00 HHBAJIMIHOCTH;

- 0 JIOHOPCTBE;

- 0 COCTaBe CeMbH;

- 0 HEOOXOAMMOCTH yX0/1a 3a OOJIBHBIM YJieHOM CEMBbH;




- IpoYue.

3.6. Ilocse Toro, kak Oyner npunsTO pemenue o TIpHEME Ha paboTy, a TakKe BIIO-
CICACTBUM B MpOLIECCE TPY0BOI ACATEIILHOCTH, K JOKYMEHTaM, CoJepKalum 1epco-
HAJIbHEIC 1aHHEBIE paGOTHHKa, GYIyT OTHOCHTBCS:

- TPY10BOM JI0roBoOp;

= JOMOJTHUTE/IbHBIC COTTIAICHHS K TPYOBOMY JI0TOBOpY;

- lIpUKa3 o npueme Ha pabory;

- HIPUKA3BI O MOOMIPEHUSIX U B3BICKAHHUSX:

= MEIMIHMHCKHUE JOKYMEHTBI;

- IPHKA3kl 00 U3MEHEHUH YCIIOBHIA TPYJI0BOI'O JI0r0BOpA;

- KapToyka yHUUIMPOBAHHOI dopmer T-2, yTBepskaeHHas NnocTaHoBIeHueM [ oc-
KomcTata Poccun ot 05.01.2004 Nel;

- IPYTHE JIOKYMEHTHI.

IV. CBOP U OBPABOTKA ITEPCOHAJIBHBIX TAHHBIX OBYYAIOUIETrOCHl.

4.1. Bee nepconaibubie manupe HCCOBEpIICHHOIETHErO 00yyaromerocs 10 1oJIy-
ICHUA MM OCHOBHOTO O0MIEro 06pa30BaHMS MOKHO HOJIY4aTh TONBKO y €ro poauTesieii
(3aKOHHBIX lpeacTaBuTeneii). Ecim nepconanshble nanmsie 00y4aromerocs Bo3MOKHO
MOIYYHUTE TOJIBKO y TPeThei CTOPOHEI, TO poauTenn (3aKOHHBIE npeacraBurenn) obyya-
FOMIErocst NOJKHEI OBITH YBEIOMIICHBI 06 9TOM 3apaHee. OT HUX JO/KHO GbITH MOJIy4€HO
[TNCbMEHHOC COITAlIEHHE Ha IOJyYeHHe [ICPCOHANIBHBIX [IaHHBIX OT TpeTheii CTOPOHBI.
Poxurenu (3akonnsie fpeacTaBuTen) o6ydaromerocs 10MmKHb GEITE NPOUHDOPMHUPO-
BAHBI O LEJAX, NMpPEANoNaraeMeIX MCTOYHHKAX W CIoco0ax MoJTyYeHUs MepCoHANbHBIX
AQHHBIX, a TAKIKe O XapaKTepe MOJUIeKAIUX OJYYCHHIO NEPCOHANBHBIX AAHHBIX U 110-
CJICACTBHAX OTKA3a AaTh MHCEMEHHOE COTTACHE HA HX MOJIyYEHHE.

4.2. Bee nepconanbHbie 1anmbie HCCOBEPIICHHONETHETO 06YYaIOMIErocs Mocie Mo-
JIYYCHHS UM OCHOBHOI'O 001Iero obpa3oBaHus wim COBEPILICHHOJIETHETO 00yYaroLierocs
MO’KHO MMONTy4aTh TOJILKO y HEro camoro. Eciu NCPCOHATIBHbIE NaHHBIE TAKOro 0GyYalo-
HICTOCS BOSMOXKHO MOIYYUTH TOJILKO Y TPETBEH CTOPOHBI, TO OH JOKEH GLITE YBEIOM-
J1eH 00 3ToM 3apanee. OT HEro 1OHKHO OBITH MOJTyYeHO MHChMeHHOE Corjacue Ha rouy-
HCHHUE NEPCOHATBHBIX IAHHBIX OT TPeThel CTOpOHbI. Takol o6yqarommiics 1omken Gurrh
IPOMH(OPMHUPOBaAH O e, [IPE/NOTAracMbIX HCTOYHHKAX IAHHBIX, 2 TAKKE O Xapakre-
P€ TOMICKAMMX NOTYYCHHIO MEPCOHATBHBIX AQHHBIX M TOCIEJICTBUSIX OTKa3a J1aTh
ITHCbMEHHOE COrIache Ha X N0TyYeHH e,

4.3. B cootseTcTBHH cO cT.24 Koncruryuu Pd OmepaTop (pyKOBOAHTENb 06pazo-
BAaTCJLHOTO Y4PEKACHUS M (WJIM) YIIONHOMOYEHHOE MM JIMIO) BIIPaBE OCYIIECTBIIATH
cOop, mepenauy, YHHYTOXXCHHUE, XpaHEHHUE, UCIOJIb30BAHKE HHQOPMalUK 0 MoJUTHYe-
CKHX, PEMTMO3HBIX, APYTHX YOEKACHHI YacTHO!M KU3HH, a TaKke nHpopmaimu, Hapy-
latowme TaliHy nepenmcku, TeNCPOHHBIX TeperoBopos, IOYTOBBIX, TelerpadHbIX u
MHBIX COOOIIeHMIT 0byuarommerocs ¢ ero ITHCBMCHHOIO coriacus (cornacusi poauresieii
(3aKOHHBIX [TPE/ICTaBUTElIEH) HEeCOBEPIIEHHOIETHETO obyyaromerocs o HNOJIYUYCHUST UM




JJICKTPOHHOM BHJIE, B KaGuHeTe CliCnaincTa 1o Kaapam B wkady u ceiide. Jlnansie ne-
1a 1 KapTouku T-2 yBoneHHpIx PabOTHHKOB /10 HeTeyenuy TEKYIICTro KaJleHIapHOro rofa
XPaHATCA B KaHLCNAPUY, a 3aTem [ICPENAIOTCS B apXUB IKOTHI.

5.2 Ilepconanphpie AlaHHbIC 00yuaromerocs OTPaXKarOTCs B €ro THYHOM JelIe, KOTo-
POC 3anonnsercs nocie usganms [[pHKa3a O ero 3ayucieHuy p likojry. JInunele' nena
o0yyvaromuxcs B allhaBUTHOM Mopsiike dopmupyroTes B nankax K/IacCoB, KOTOphIE Xpa-
HATCA B crieuunanbHo 060py 0BaHHbIX mKadax.

3aII0JIHEHHIO, XPAHEHUIO U Bhljaye TPYTOBBIX KHHIKEK, HHBIX AOKYMCHTOB, OTpaskaroimx
[ICPCOHAILHbBIC JJaHHBIE PabOTHUKOB, B TOM 4mce o XPAHCHHIO JIMYHEIX JIE]T YBOJICHHBIX
PabOTHUKOB, Bo3naraoTes na ClieLMaInCTa 1o Kaapam.

5.5. B orHOmenun HCKOTOPBIX [TOKYMEHTOB JACHCTBYIOLIMM 3aKOHO/1aTeTbCTBOM
Poccuiickoii Denepanuu MOTYT OBITh YCTAHOBJIEHE] HHbIE TpeOoBaHus XpaHCHHUsI, yeMm
[IpEAYyCMOTPEHO HaCTOAIUM [Tonoxennem. B Takux CIydqasx ClelyeT pykoBOICTBO-
BaThbCs 1IpaBHIIAMH, YCTAHOB/ICHHEIMK COOTBETCTBYIOUINM HOPMATHBHEIM aKTOM.

3.6. IlepconanbHEle nanHLe PabOTHUKOB, XpaHsimecs B JJICKTPOHHOM BHJIE, 110]-
JICXKAT 3aLIUTE MPOrpaMMHBIMK cpeactBamu. K HuM otHOCSTCS pasrpannyenus npag jo-
CTYNA K 5JIEKTPOHHBIM pecypcam, [1apoJIbHas HaeHTHDUKaLS TOJIb30BaTesIel 31eKTpoH-

KaJIbHbIC MapOJIH I BXO/1a B CHCTEMY.

5.7. DnexrpouHbIe MHOOPMaIMOHHBIE PECYPCEI 1 Gasbl NaHHEBIX XpaHsaTCs Ha cepae-
Pe. pacnonararmomemes B HOMEIICHNH, I0CTYN B KOTOpOE MMeeT TOJIBKO CHCTEMHBII aj-
MHHHUCTPATOP U CHELMATHCT 110 o0cmyxuBaHmIO KOMIIBIOTEPHOMN TeXHHKH.

VL 3AILIMUTA HH®OPMAILIUHU O INEPCOHAJIBHBIX AAHHBIX.




BOCCTaHOBICHMS HHpOpMaLyy;

- IPOBE/ICHHUE peryaspHOro KOIMpoBanus uudopmarmy ga HOCHTENH, co3nanue pe-
3CPBHBIX KOMUH 0000 BaskHO} HHpOpManum;

TOB HECAHKLIMOHUPOBAHHOTO AocTyna K uHGopmarmy.

6.3. PaGorHuku LIKOJIBL, uMerolHe nocTyn k TICPCOHANIBHBIM TaHHbIM, MPH T10JIB30-
BaHUU JIOCTYTIOM B ceTh Hureprer 06s3an51 IIPHHUMAThE MaKCHUMaJIbHEIe MepEI 1o obec-
ne4YeHuro 6ezonacuocTy:

- MCIIOIB30BaTh AHTHBUPYCHOE lIporpaMMHoOe obecrieyenue (C peryaspasIM 06HOB-
JICHUEM BHPYCOB);

- HC Jlomyckate paGorats Ha cBoe dBTOMAaTU3HPOBaHHOE paboyee mecTo JIML, He
MMEIOLIKX MpaBa 10cTyma K JTaHHEIM;




MEpHCCKHX Hessix 6e3 ero micsMeHHOro corjacus.
1.3, lpexynpeurs ‘ML, TIOJNYYAIOMUX MEPCOHAIbHBE J@HHBIE pabOTHUKA U 00y-

HaIOLIETroCs, 0 TOM, 4TO 9TH naHHLIE MOTYT ObITh HCIIONB30BAHBI JIMIIIE B Le/IsX, I Ko-
TOPBIX OHU COOOIIEHEI.

€ro QyHKIMit.

7.2. BHyTpeHHuii AOCTYN K IEPCOHANIBHBIM JaHHBIM paboTHHKOB.

IIpaBo noctyna x TCPCOHAILHBIM IaHHBIM paboTHHKa Ge3 [OJIyYeHHUs crienua bHO-
'O paspereHus UMeroT:

= AMPEKTOP MIKOJIBL;

- CCKpeTaph yueOHOl YacTu, ciermamer I10 KaJipam;

- 3AMECTHTEIIH IMPEKTOpA IKOJIBI, TIaBHEL Oyxranrep mxkons — o Hanpas/IeHHIO
ACATEIBHOCTH | 110 COTIaCOBAHHIO ¢ AUPEKTOPOM HIKOJTBI;

- COTPYIHHKH OYXraqTepuu mkossi — k tey AQHHBIM, KOTOpbIE HEOOXOAUMBI JiJis
BBITIOJTHEHUS! KOHKPETHBIX GyHKIMiT;

- CaM paboTHUK, HOCHTED JAaHHBIX,

7.3. BHyTpenuuii AOCTYI K NepPCOHANBHBIM JaHHEIM o0y4arormerocs Ges NOJTy4eHus
CHEIHAIBHOTO paspelleHns HMeroT:

= AMPEKTOP LIKOJIBI;

= 3AMECTUTEIIH PYKOBOMUTE IS oOpasoBaresbHOro YUpeXKIeHHS;

- CeKpeTaph yueGHo# yacTw, cremmanucr o KaJjpam;

- KIIACCHBIE pyKOBOAMUTEMN (TONIBKO K NICPCOHAIBHBIM JIaHHBIM 0GYYarOIIIXCS CBOE-
o KJ1acca).

7.4. Tlo IMCEMEHHOMY 3aIpocy, Ha OCHOBAHMK Tprkasa pykoBoauTess 06paszopa-
TCTLHOTO YUpPEKAECHHS, K MePCOHANBHBIM JIlAHHBIM PabOTHUKOB M 06yuarommxcs MOTYT
OBITh I0MmyImeHs! Juma B lIpelie1ax cBoei KoMmerenuy.

7.5. BHemnnii JOCTYTI.

K anciy maccoppix NOTpeduUTENeH NepcoHabHBIX AQHHBIX BHE IIKOJIBI MOYKHO OT-
HECTH rocy1apcTBeHHbIE 1 HCTOCYlapCTBeHHbIC (hyHKIIMOHAIBHEIE CTPYKTYpBI:

- HAJIOrOBbIC HHCTIEKLIUH;




- IPaBOOXPaHUTEIILHBIC OpPraHBI;

- OPraHbl CTATUCTUKY:

- CTPaxoBbI€ areHTCTBA;

- BOCHKOMATHI;

~ OPTaHBI COLMAILHOTO CTPAXOBAHHKS:

- ICHCHOHHBIE (hOHIBI;

- HOAPA3/ICICHNS MyHUIIMIIANBHBIX OPTaHOB YIIpaBIieHHUs.
7.6. Jlpyrue opraumsamuy,

VIIL. OBSI3AHHOCTH PABOTHUKA U PABOTOJATEJIS.

8.1. B nensx o6ecneuenus AOCTOBEPHOCTH MEPCOHANBHBIX [IAHHEIX paboTHUK 00s-
3aH:

HMH OCHOBHOTO 0611er0 06pazoBanms 00s13aHbI:

8.2.1. Ilpenocrapnsts ONEpaTopy (AMPEKTOpY LIKOJIEI (1) wm YIOJHOMOYEHHOMY
MM JIHILY ) TOYHBIE CBEIEHUS O cefe (cBOMX HCCOBEPLICHHOIETHUX eTsX).

8.2.2. B ciyuae nsmenenus CBCICHUH, COCTABISIOIUX HICPCOHAIbHBIE JaHHBIE CO-
BEPLICHHONETHEr0 00y4aromerocs, oy 00s3aH B TeyeHHe Mecsua coo6muTs 06 3TOM
CEKPETaprO HIKOJIBI,

8.2.3.B Clly4yae U3MEeHEeHHs CBEACHHH, COCTaBIISAIONIHX [IEPCOHAJIbHBIE NaHHBIE 00y-
HAIOIICTOCH, POMTENH (3aKOHHBIE TIPCACTaBUTEIN) HECOBEPIICHHOIETHEO 00yuyarome-




IOLIMM 3aKOHOATEIIBLCTBOM.

8.4. Illkona o6s3ana:

8.4.1. Ocymectssrs 3alATY NePCOHATBHBIX JAHHEIX pabOTHHKOB.

8.4.2. O6ecnieunts XPaHCHHE NEPBUYHOMN yYETHOI AOKYMCHTALMK 110 y4eTy Tpya
1 €ro omiatel, K KOTopoii B HaCTHOCTH, OTHOCATCS AOKYMEHTEI 110 YYeTy Kajapos, [HoKy-
MCHTBI 110 YY€Ty MCIOMB30BaHKS pabouero Bpemenu u pacueToB ¢ paboTHuKaMu Mo
OmiaTe Tpyna u ap.
AHS TIONAYM ITOrO 3asBIEHHS BBIaTh KOITMK JIOKYMEHTOB, CBSI3aHHBIX ¢ ero paboToii
(Komuu npukasa o fipueMe Ha pabory, npukasos o NICpPEBOAX, npuKasa 06 yBOJIbLHEHHH ¢

PaboThI; KONMIO W BBIMHCKH 13 TPYZIOBOH KHMIKKH; CIIpaBKu o 3apaboTHOIi miate, o

IX. TIPABA CYBBEKTOB IMEPCOHAJIbBHBIX AAHHBIX 11O OBECIIEYE-
HUIO 3ALUTHI INEPCOHAJIBHBIX JAAHHBIX.

9.1. B nensx obecrneuenus 3alUHUTBI NICPCOHANBHBIX IAHHBIX, XPaHAIINXCS B MIKOJIE,
paboTHHKH, oOyuarommuecs, poaurenu (3aKoHHBIE TPEACTaBUTEIIN) UMEIOT 1PaBo Ha:

9.1.1. Ioanymwo HHpOpManuio 06 ux NICPCOHATBHBIX JAHHBIX U obpabotke 3THX
JTaHHBIX.

9.1.2. CBoGoxuublii OecruiaTHbI AOCTYIT K CBOUM I1€PCOHATBbHBIM AaHHBIM, BKJIIOYas
TIpaBO Ha MOJIyYeHHe Komwmii moGoii 3alluCH, colepKaieii nepcoHanbuple JaHHBIE pa-
OoTHHKa, 3a ucKTIOUeHHEM CIydaeB, MpeyCMOTPEHHBIX benepanbubIM 3akoHOM.

9.1.3. Onpenenenne cBoux TNPCACTaBATENICH 1 3aMTBI CBOMX NEPCOHAIBHBIX
JIAHHBIX.

IHM €ro co6CTBeHHYI0 TOYKY 3peHus.
9.1.5. TpeboBanue 06 U3BCIICHUH LIKOJION BCeX Ju, KOTOpBIM paHee 6bLIH C006-

*




X, OTBETCTBEHHOCTE 3A HAPYUIEHME HOPM, PEr YJIUPYIOIUX
MMOJIYYEHUE, OBPABOTKY u SAIIUTY INNEPCOHAJIbHBIX AAHHBIX PA-
BOTHUKA n OBYYAIOIUIErocCsy.

BJICKAIOTCA K I'PaKTaHCKO-TIPaBOBOIA, a/IMMHHCTPAaTHBHOM M yrojoBHoi OTBETCTBEHHO-
CTH B TOPSJIKE, YCTaHOBIIEHHOM denepanbubiMu 3aKOHaMH.

XL SAKIIOYUTENBHBIE IHOJIOXXEHMSI.

11.1. Hacrosimee [Tonoxenue CTYIAeT B CHJTy ¢ MOMEHTA ero YTBCPIKICHUS NpUKa-
30M TMpPEKTOpa 110 MIKO/Te,

yyaiuxces.




